
Repubtic of the Philippines
CATANDUANES STATE UNIVERITY
BIDS AND AWARDS COMMITTEE

Virac, Catanduanes

REQUEST FOR QUOTATIONIBID FORM

Date:
PR No.:
Fund:
End-User:

May 07,2A25
2025-04-693, et..al.
164

PROCUREMENT OF

cents (Php 277. 1fi.
52.

Various

AND ICT SUPPLIES FOR VARIOUS OFFICES
One Hundred Fifly Pesos and

Prajecl Name:
ABC:

Mode of Procurement:
Mode of Evaluation:
Delivery Period:

Sir/Madam:

Seven

calendar of P.O.

Please quote your lowest price on the item/s listed below, subject to the Terms and Conditions below and submit your quotation duly
signed by your representative not lder than irAY 13, 2025 sealed in an envelope.

Note:
1.

2. Any interlineations, erasures, or overwriting shall be valid only if ihey are signed or initialed by you or any of your duly authorized
represenlative/s.

3. Price quotationls lo be denominaled in Philippine peso, shall include all taxes, duties, and/or levies payable,
4. Bidder may submit, if available, original brochure showing certifications of the product being offered.
5. Quotations through email is acceptable. Winning bidder shall submil original signed RFQ before issuance of Purchase Order.6. Documentary requirements shall be attached upon submission of tha quotallon:

a. M ayor'stBuslness Permif
b. Philc EPS Registration Certificate
c. lncometBusiness Iax Retums {for ABC's above p5A0K}
d. Omnibus Swom Statement (for ABC's above P50K) - for submission upon receipt of Notice of Award

Item
No.

Description QTY uoM
BID OFFER Ofiered Specsl

Brand/Model Remarks
Unit Price Total Price

A. Ofrice Supplies

1 Arc file folder, 3 hole" LD300. 3". LONG. Blue 50 Biece
2 Ballpen, ordinary. BLACK 30 piece
3 Ballpen, ordinary, BLUE 355 piece
4 Ballpen, roller ballpen, ultra fine. 04. BLUE 20 piece
5 Ballpen. siqn oen. BLACK 30 Drece
6 Ballpen, Sign Pen, BLUE 120 piece
7 Ballpen, Sign Pen, Refi[, BLUE 4V oiece
I Batterv, {ry' cell, size AA (2 pc#pack} 13 pack
I Battery, dry cell, si2s A,,\A (2 pcsipack) 3 pack

10
Binder Clip, backfold 1 1/4" (32mm) (12'slbx) 15

box

11
Binder Clip, backfold 1 5/8" (41mm) (12'#bx) 15

box

12 Binder Clio. backfold 1" {25mm) (12'slbx) 15 box
13 Binder Clip, bacffold 2" (51mm) ('tz'slbx) 15 Eox

14
Binder Clip, backfold 3/4" (19mm) (12'slhx) 15

box

't5 Brown Envelope, Lons 95 piece
16 Calculator, 't2 diqits. 2 wav-power 1 (}rece
17 Certificaie holder, A4. BLUE 20 Diece
18 Certificate holder. 44. wood freme 10 piece
19 Certificale holder, LEGAL. BLUE 10 piece
2A Certificate holder, Leaal. RED 10 piece
21 Certificate holder. LEGAL, wood frame 10 piece
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Republic of the Philippines
CATANDUANES STATE UNIVERTTY

BIDS AND AWARDS COMMITTEE
Virac, Catanduanes

22 Cork Pin/Push pin 100s 3 piece
23 Correction tape, 55mm x10m 35 oteoe

24 Cutter Heavy Dury, Plastic molded body, for
office use

2 prece

25 Data file box, Leqal, BLUE 50 Drace
26 Data file box, Leqal. indicate color 20 oiece
27 Envelope, Brown, 200lbs, A4 50 piece

28
Envelope, EXPANDING, with garter, LEGAL,

BLUE
50

piece

29
Envelope, EXPANDING, with garter, LEGAL,
Krafr

50
piece

30
Envelope, EXPANDING, with garter, Legal,
Lioht Blue

10
piece

31
Envelope, EXPANDING, with garter, Legal,

Yellow
10

piece

32
Envelope, White, Long, (105mm x 241mm) 50

piece

33 Eraser, blackboardArhiteboard 10 piece

34
Eraser, for penci l/draft writing, plastic/rubber,

Reclanoular

{n
piece

35
Folder, Expendable, pressboard, Legal, BLUE 40 piece

36 Folder, White. pre-punched, 14 points, A4 35 olece

37
Folder, White, pre-punched, 14 points, LEGAL 65

piece

38
Frixion erasable rollerball pens, 0..4mm,

BLACK
10 plece

39
Frixion erasable rollerball pens, 0..4mm, BLUE 15 piece

40
Glue Gun, hot melt glue,40W, AC-''00-240V,

50-60H2, Big
1 piece

41 Glue Stick, Biq 20 piece

42
Glue, multi-purpose, non-toxic, fast dry, for non
porous materials, 1309

't5
piece

43 Hiohliohter. GREEN 10 Diece

44 Hiohliother. Neon Green 5 oiece
45 Hiohliother. Neon Oranoe 5 oiece

46 Hiohliother. Neon Pink 5 piece

47 Hiohliqther. Neon Yellow 5 piece

48 lndex tab. self-adhesive, 3 colors/set 15 box

49
Marking Pen, water resistanl, permanent
marker BLACK Board

10 piece

50
Marking Pen, water resistanl, permanent
marker. BLACK, Fine

10 piece

5't
Marking Pen. For Whiteboard, feft tip, BLACK 10 prece

52 Note Dad. stick on. 3x2 (Pink) 40 oad
53 Note oad. stick on. 3x2. YELLOW 5 pad

54 Note oad. stick on. 3x3 Blue) 20 pad

55 Note oad. stick on. 3x3. PINK 5 pad

56 Note pad. stick on, 3x4 (Yellow) 20 pad

57 Note pad. stick on, 3x4, ORANGE 5 pad

58 Paper Clip Vinvl Coated. Jumbo (50 mml 20 box
59 Paper Clip Vinyl Coated, Small (33 mm) 2A box

60
Paper fastener, plastic, colored, 70mm (2 3/4')

cenlers, 50mm capacity
10

box

61
Paper, Colored, Legal, assorted colors, 250
sheets, S0gsm

10
ream
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Republic of the mifiWines
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62
Paper, Colored, LONG, assorted colors, 250
sheets,809sm

5
ream

63
Paper, Copier Paper, subs.2o, 70gsm, A4
(8.27x11.69)

27
ream

64
Paper, Copier Paper, subs.20, 70gsm, LEGAL

(8.5x13) ream

65
Paper, Multi-copy Paper, subs. 24, 70gsm,

White LEGAL (8.5 x ls)
2.1

ream

66
Paper, Mufti-copy Paper, subs. 24, 8ogsm,
WhiteA4(8.27x11.59)

222
ream

67
Paper, photo, A4 (220 gsm) 20 sheets/pack,

Glossy
10

pack

68
Paper, phoio, A4, Dual sided (220 gsm) 20

sheets/pack, Glossy pack

69
Paper, Sticker, White, A4, inkjeHriendly, i0

sheets/pack, GLOSSY
20

pack

70
Paper, Sticker, White, LONG, inkjet-triendly, 10

sheets/pack, GLOSSY
20 pack

Paper, Slicker, White, LONG, inki6t-fri6ndly, l0
sheeis/pack, MATTE

10 pack

Paper, Vellum, 220gsm, LONG, White (tor
Certificates)

10 pack

Pencil #1 (tine, exact point, soff, non-smudge
)rase0

10
prece

74
Pencil ,f2 (tine, exact point, sofr, non"smudge
,raser)

50
piece

75 Photopaper,44, Glossy 30 set
76 Puncher heavy DulV f,,ith oauoe. 2 hole auide J piece

77
Record Book 200 pages W printed "Official
Record Book"

5
pi€ce

7B
Recod Book 300 pages w/ printed "Oflicial
Record Book"

5
piece

79
Record Book 500 pages w/ printed "Official
Record Book"

piece

80 Ring Binder (1 1/2" x 44') Plastic, BLACK 30 piece
Rino Binder f 1" x 44'1 Plastic BLACK piece
Rino Binder (1/2" x 44'l Plastic. BLACK piece
Rinq Binder (3/4" x 44'1 Plaslic. BLACK piece

a4 Ruler Plastic 12" 5 prece
Ruler Plastic 18" 2 piece

86
Scissors, symm€(rical, 158mm min. OveIall
length, for office use

10
piece

a7 Sion Pen. 0.smm Gel. BLACK 5 piece
Siqn Pen. 0.smm cel. BLUE pi6ce

89 Siqn Pen, 0.5mm cel, RED 5 prece

90
Specialty Paper (10s) (Boaro, 220gsm, A4,

White
7 pack

91
Specialty Paper (10's) (Board), 220gsm,
LONG, White

6 pack

Specialty Paper (10's) (Board), 220gsm, Short,
White

6 pack

Specialty Paper (10's). 2200sm. A4. White 10 pack

94
Specialty Pap6r (10's), 220gsm, LONG, White 10 pack

95
Staple Wir6, No.35, standard 26716, 5000s/box piece

96 Stapler Remover. olier tvDe. metal 10 piece
Stapler, ofrice use, loads 'lOopcs no.35

slapples, eroqonomic style
10

piece

98
Sticky Notes, Morandi Colorful Boxed lndex

Tabs, walerproof. 100 sh€els
5

box

99
Tape, masking,24mm (1') width, usable leng{h
ol 6ont

20
piece
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100
Tape,mast<ing@

of 50m
10

piece

101
rape, rransparent, 24mm (1,) width, usable

Iength of 50m
10

piece

10?
Tape, transparent, +emm 1Z 1GctnEEiE

length of 50m
10

piece

't03 Whiteboard witn etuminum rEme, EiEffi
Stainprool Qize 48" x 36,,

2
piece

B, ICT Supplies

1 EPSON L3110 refifi ink 003 btack SSml 5 bofl,e
2 EPSON L3110 refill ink 003 cvan-6E-t-

EPSON L3110 refill ink 003 nragenta. 65mt
3 boltle

3 3 bsftle
4 EPSON L3110 refill ink 003 vettow. OSmt 3 bottle
5 _EP$ON L5190 refifl ink. btack, 65mr 28 bottte
6 EPSOT! L5190 refillink. cvan. 65mt 15 botle
7 EPSON LEl90 refillink. maoenta. 65nrl 15 bottleI EPSON L51S0 refifi ink. vettow.65nrt 15 botile
9 EPSON refil! ink Btack 003. 65mi 10 bottle
10 EPSON refill ink Gyan 003, 65mt 5 botfle
11 EPSON refill ink Magenta 003.65m1 5 bottle
12 EPSON refill ink Yeilow 003. 65mi 5 botfie
13 Mouse, wireless piece
14 Nvton Cabte Tie, I i Btack zCI prece
15 Presentation Clickei Laseipoini 4 piece

ups,,q50vrq-230v, with AVR uliversal socket 4
I unit

17 USB Flash drive 64GB- 2 piece
TOTAL BID PRICE

After having carefully read and accepted your General conditions, IAIVe submit our quotation/s for the ilern/s above.

Signature over printed Name

Offrce Mobile No. t f-mait Ad1ress

1.

2.

3.
4.

5.

TERMS AND CONDITIONS

Quotations exceeding the Appmved Budget for the contract shall be rejected.
Award of eontracl srlell be made to the lowest quotation which compiejwitn the lechnical specificalions, requirements and other
lerms and conditions stated herein.
The item/s shall be delivered accoluing to the accepied offer of the bidcler.
Paymenl shall be processed after delivery and upon submission of the required supporting documents, in accordance withexisiing govemment accounting rules and regulalions.
Liquidated damages eguivalent to one-tenth of one percent (0.1?o) of the value of lhe goods not deliverecl within the prescribed
delivery period shall be imposed per day of delay. The catSU may rescind the contraci once the cumulative amounr of liquidateddamages reaches ten percent (10%) of the amounl of the contraci, without prejudice to other courses of action and remedies
open to it.
The Procuring Enity may cancel or terminate the contract at any time in accordance with the grounds provided under RA No. 9184
and its 2016 revised lRR.
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